Course Syllabus

Academy Internship with Industry Partners
Instructor- Rob Pardi
Heritage High School, Room ET-103
 pardir@luhsd.net
MATERIALS:
Student Internship Handbook
Mentor (Industrial Partner) Handbook

SUPPLIES 
Three-ring binder, White binder paper, pencils, black pens

GRADING 

A-90-100%, B-  80-89%, C- 70-79%, D-   60-69%, F- 0-59%

1st Semester


Class Participation




20%
Assignments/Tests

General Assignments



15%

Career & Education Research Paper

25%

Career & Education Presentation

20%
Mock Interview



20%

2nd Semester
Class Participation 




20%
Assignments/Tests




20%

Internship Partner (Mentor) evaluations

25%

Teacher Observation of job site performance

20%


Final Reflection Paper and Presentation

15%

COURSE REQUIREMENTS
Students must have completed and/or be enrolled in the minimum required coursework within their Academy Pathway.

Students must have and must maintain a minimum 3.0 GPA within their completed Academy Courses 

Students must have and must maintain a clean discipline record (discipline record will be evaluated by Academy Coordinator(s) to determine eligibility to be placed within an internship with an industry partner
COURSE DESCRIPTION

This course is designed to provide students with practical, on-the-job learning experiences and an opportunity to develop a range of employability skills in real world settings.  Students will develop marketable skills, abilities, attitudes, and work habits that will prepare them to enter the work force or pursue further study at the college or university level.  
The first half term of instruction is in the classroom.  Industry partnerships are established with each student and career skills preparation is practiced.  After winter break, the remaining half of the term, the students are assigned to an industry partnership workplace for an hour (during 4th period) and return to the classroom on Fridays (during 4th period) for seminar instruction.  Students will end their industry partnership workplace experience and return to the classroom Wednesday May 25th (prior to the start of finals) and will complete their internship portfolio.  
ASSIGNMENTS
· All assignments are due at the beginning of the period (when the tardy bell rings).

· For final drafts, write on only one side of the paper; use one-inch margins and always double space unless instructed otherwise.

· Write legibly. Avoid all caps! Typing is preferred.

· Correct heading is required on every assignment in the upper right-hand corner, as follows:









Name:









Date:









Period:







     Assignment Name:

Failure to follow these guidelines will result in a lowered grade .
MISSED ASSIGNMENTS

· Excused Absences: Worth full credit; you have the same number of days as your absence to make-up your work. If you know you will be absent, you can get your work ahead of time. If you want to work on your assignments before you return to school, I will be happy to send the work home to you.

· Unexcused Absences (truant): No credit.

· Late Work: Not accepted without excused absence
CLASSROOM EXPECTATIONS 

· Turn in homework, have a text book, and be in your seat when the bell rings, or you will be marked tardy

· Be prepared. Bring daily-required materials to class every day.

· Be respectful

· The teacher dismisses the class, not the bell

· No wearing hats in class

· No food or drinks (plain bottled water is acceptable)
· Turn off all cell phones, pagers, etc. All electronic devices must be put away in your backpack during class.

DISCIPLINE PROCEDURES
The procedures are as outlined in the Student Handbook signed by both the student and parent/guardian. Minor violations may be handled with classroom detention, but I won’t repetitively warn the students. They are advised of the procedures and expectations on the first day of class. They are learning decision making and social responsibility skills and are expected to model that behavior in class. 

Students must maintain a 3.0 GPA within Academy courses and maintain a clean discipline record (including absences and tardies).  Inappropriate behavior, discipline or tardies (in any course) may result in removal from the internship with industry partners program.  If a student cannot be responsible in school, we can’t expect them to be responsible in the workplace with industry partners.    
STUDENT PROGRESS REPORTS/AERIES ONLINE GRADE PORTAL

I recommend that both the parent and student maintain access to the “Aeries” grade portal and share the login and password in order to review the student’s grades and progress on a regular basis.  The parent will be able to verify grades, upcoming homework due dates, test dates and homework completion.  The web address for Aeries is https://parents.luhsd.net.  The portal may also be accessed with special instructions on creating an account at the Heritage High School website:  
http://libertyunion.schoolwires.net/heritage/site/default.asp
parent info tab

Parent Portal/View Grades

I won’t fill out weekly progress reports by hand (assess the students every 2-3 days of learning on an AB schedule).  This interrupts instruction time and interferes with the learning of others.  The students or you may access this information 24 hours a day, 7 days a week.  As grades are entered by the teacher, they are immediately available to the parents via the Aeries portal. Most often grades are entered by me that day, but please remember that at times I may not be able to grade until the following day’s preparation period, and it therefore may take a couple days for grades to be calculated and entered. If there is no computer or internet access available at the home, the student may access the information on a school computer, print it out, and bring it to you.   

If a parent/guardian doesn't have an email on file with the school, or if the email has changed or was spelled incorrectly, the parent will not have received a verification code via e-mail. If this is the case and the parent tries to access their student's grades via the parent portal on the internet, they may be asked to supply a verification code and additional information in order to create an account.  There are 3 pieces of information that a parent needs to create the account:

1. Student ID Number  2. Home Telephone  3. Verification Code

If you as a parent/guardian haven’t received a verification code, it is easiest and most efficient for the SLC office for the student to go into their SLC office and obtain their Verification Code and bring it to you.  You may call your student’s SLC office and obtain it.  The office will take steps to verify that the parent is who they say they are.  They will not provide any other information other than the Verification Code. If you want to verify the other information with the office, that is fine, but for security reasons the office will not release the student Identification Number or the Home Telephone Number.  If you as a parent cannot provide this information, you have the option to come in and show identification in order to receive a Verification Code.

I look forward to working with you and your students, and I’m always available via e-mail (best) or phone with questions.  

Academy Internship
Please return (this page only) to Mr. Pardi by: Monday August 10th
I have read and understand the procedures and schedule, and I have shared them with my parent/guardian.

Student’s name: _____________________________________

Student’s signature: __________________________________

Parent/guardian Signature: _____________________________

Parent/guardian e-mail address__________________________

Thank you; and I look forward to working with you this quarter. 

