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All planned trips away from school grounds, including athletic trips and outdoor education 
programs, are subject to this regulation.  Unless otherwise noted, the term “fieldtrips”, as 
used in this regulation, applies to all off-site trips including athletic trips. 
 
Students must have written parental permission in order to participate in trips requiring 
transportation.  The District shall provide an alternative educational experience for students 
whose parents/guardians do not wish them to participate in a trip. 
 
Request for One Day Fieldtrips 

1. A request for any fieldtrip must be filed by the teacher with the principal for prior 
approval.  Athletic fieldtrips must be coordinated through the athletic director, who 
submits the request to the principal. 

       a. All appropriate forms must be completed in accordance with District  
      timelines and guidelines. 
 

2. Fieldtrip requests must be received by the transportation department ten (1) working 
days prior to the proposed fieldtrip. 

 
3. All fieldtrips must be approved in advance by the principal. 

 
4. Fieldtrips requiring bus transportation must be scheduled through the district’s 

transportation department.  District bus availability for fieldtrips is limited.  Priority is 
first given to home-to-school transportation, then, athletic team transportation, finally, 
general fieldtrips.  If district buses are not available, the district transportation director 
will work with the teacher to locate an alternative transportation source. 

 
5. Criteria for fieldtrips: 

a. Direct relevance to the instructional program; 
b. Adequate funding available; 
c. Availability of approved transportation; 
d. Planned pre and post fieldtrip instructional activities; 
e. Students may be assessed fees to cover the cost of a fieldtrip, but no 

student shall be excluded from a fieldtrip for lack of sufficient funds; 
f. The primary supervisor shall have a first aid kit immediately available during 

the fieldtrip.  If the fieldtrip is conducted in an area which is commonly 
known to be infested with poisonous snakes, the first aid kit may include a 
snakebite kit and a teacher or employee must have completed a first aid 
course, which emphasizes the treatment of snakebites, certified by the 
American Red Cross; 

g. In case of emergency, a cellular telephone must be in the possession of, or 
immediately available to, the primary supervisor of a field trip. 

        h. Students may not use, possess, or purchase any alcohol or other  
controlled substance.  Chaperones may not purchase alcohol to bring back 
for students’ parents.  Chaperones may not use alcohol while they are 
supervising students. 

 
6. A certificated staff member will be the “primary supervisor” on all fieldtrips, except as 

noted below.  Volunteers, including parents and classified staff members, may assist 
primary supervisors or coaches. 

 
a. For athletic trips only, a qualified non-certificated employee may be the 

“primary supervisor”. 
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b. A “qualified” non-certificated employee is someone hired to supervise or 
instruct interscholastic athletic activities. 

 
7. Guidelines for Supervision: 

a. Each bus must have at least one primary supervisor. 
b. There will be a minimum of one (1) adult supervisor chaperone, 21 years or 

older, for each every 15 students. 
        c. Students will be under the supervision of a chaperone at all times.  Students 

will not be allowed to tour or explore on their own. 
d.  All adults attending the field trip will be official chaperones. 
e. The lead supervisor is responsible for providing training of the chaperones 

and for the direction of their efforts on the field trip. 
 

8. Parent permission slips are required for any fieldtrip.  Permission slips must include 
destination; times leaving and returning, method of transportation (parents must be 
notified in advance of driver’s name if private vehicles are used for fieldtrip). 

 
9. The primary supervisor should carry parent permission slips for each student on the 

fieldtrip. 
 

10. The primary supervisor for the fieldtrip must arrange for supervision of any 
student remaining at school and not participating in the fieldtrip. 
 

11. A list of students actually on the fieldtrip must be left with the attendance office prior 
to leaving on the trip. 

 
12. Each school will set procedures for verifying student attendance on fieldtrips. 
 

Request for Overnight/Out of State Fieldtrips 
All procedures for a one-day fieldtrip should be followed, in addition: 
 

1. All overnight or out-of-state fieldtrips require the prior approval of the Board.  
Requests should be submitted to the Board at least four (4) weeks prior to the 
proposed trip. If the request for an overnight or out-of-state fieldtrip is received too 
late to be acted upon at a Board meeting, the Superintendent may authorize the 
fieldtrip.   

 
2. Requests must be presented to the principal in advance of the Board meeting. 

 
3. If both sexes are participating in the fieldtrip, a male and female chaperone is 

required, even if there are fewer than 15 students participating.  
 

4.   There will be a minimum of 1 (one) adult chaperone, age 21 years or older, for 15 
students. The Board may require more than 1 certificated staff members serve as 
chaperones. 

 
5. Chaperones will make a minimum of two random, visual room checks in  

student rooms each night. 
 

6. All parents or guardians of students taking out-of-state fieldtrips shall sign a 
statement waiving all claims against the District or the State of California for injury, 
accident, illness, or death occurring during or by reason of the fieldtrip.  All adults 
taking out-of-state fieldtrips shall also sign a statement waiving such claims. 
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Use of Private Vehicles for Fieldtrips 

1. Private vehicles driven by teachers or other drivers may be used for fieldtrips.  
Whenever possible, district bus transportation should be used for fieldtrips.  Drivers 
of private vehicles are eligible for secondary coverage under the district’s liability 
coverage.  Parents shall be notified in advance of the driver of a private vehicle 
transporting their student. 

 
2. Use of student drivers shall be discouraged. Student drivers may only be used if all 

other forms of transportation are not available.  If student drivers are used, the 
following requirements must be met: 
 
a) Approval by the principal prior to the fieldtrip. 
b) The student driver must have written permission from a parent or legal guardian 

prior to the fieldtrip.  Written permission from the student driver’s parent or legal 
guardian is required if the student driver will transport other students. 

c) Any student riding in a vehicle driven by a student driver must have written 
permission from a parent or legal guardian prior to the fieldtrip. 
 

3. All drivers shall carry $100,000/$300,000 liability insurance coverage with district 
liability coverage functioning as secondary coverage. 

 
4. Each driver of a private vehicle shall provide proof of current California driver’s 

license and all insurance forms to the principal before the trip begins. 
 

5. The site principal will submit insurance forms and proof of California driver’s license 
to the business manager before the trip begins. 

 
6. The number of passengers transported in a private vehicle shall not exceed the 

recommended maximum capacity of the vehicle, or in any case no more than 10 
passengers, including the driver.  There shall be a seat belt available for each 
passenger.  All applicable vehicle code regulations pertaining to private vehicles will 
be closely followed (i.e., seat belts, etc.). 

 
Cancellation 
The principal’s and attendance office shall be notified if a fieldtrip is canceled.  Transportation 
department should be given 24 hours advance notice if a bus scheduled for a fieldtrip is 
canceled.  Emergencies or inclement weather are acceptable reasons for short notice 
cancellation. 
 
Eligibility to Participate on a Fieldtrip 

1. No student should be denied access to a fieldtrip because of differences with the 
teacher or an administrator. 

2. Students must follow approved guidelines and secure appropriate parent permission 
to be eligible to participate in a fieldtrip. 

3. Students causing a health or safety problem while participating may be removed 
from the fieldtrip with the parents/guardians notified and responsible for securing 
return transportation to home. 
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Student Trips Out of the Country 
Before a request for an out of country fieldtrip is presented to the Board for approval, the 
primary supervisor of the trip must research, provide copies, and develop a plan to meet all 
requirements as stated by the US Department of State. 
 
School affiliated student trips to other countries should be scheduled during the summer 
vacation. 
 
If it is not possible to schedule a trip during the summer, the Board of Education must 
approve the trip at least six (6) months before the trip occurs. 
 
If these trips are approved during Intersession, participating students and staff should not 
miss school before or after the Intersession due to the trip. 
 
These trips shall not present an educational disadvantage for students who do not participate. 
 
The primary supervisor of the trip must provide sufficient opportunities for students to raise 
funds for the trip. 

 
There shall be a minimum of one (1) certificated employee for every eight (8) students.  
Chaperones are “on duty” at all times during the trip. 

 
The primary supervisor of the trip must meet with students and parents to appropriately plan 
for the trip.  Parents or legal guardians are required to attend these meetings. 
 
All parents or guardians of students taking out-of-country fieldtrips shall sign a statement 
waiving all claims against the District or the State of California for injury, accident, illness, or 
death occurring during or by reason of the fieldtrip.  All adults taking out-of-country fieldtrips 
shall also sign a statement waiving such claims. 
 
Students and staff are subject to all conditions listed in Board Policy 6153 and Administrative 
Regulation 6153, including: 
 

• Students may not use, possess, or purchase any alcohol or other controlled 
substance.   

• Chaperones may not purchase alcohol to bring back for students’ parents.   
• Chaperones may not use alcohol while they are supervising students. 
• Expectations for student behavior are the same as for a normal school activity. 
• At all times during the trip, students are under the direct supervision of the 

chaperones. 
 
Parents will be discouraged from making parallel, out of country trips.  If parents do make 
parallel trips, they will be discouraged from removing their student from the group.   
 
Students who have graduated from high school are not eligible to participate. 
 
If the trip is taken during the summer, any consequences for inappropriate student behavior 
will be applied at the start of the following school year. 
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Prior to departure, the primary supervisor will submit all required documentation to the 
Principal, including but not limited to, the following: 

• A list of all students participating. 
• Behavior contracts signed by students and parents. 
• A checklist verifying that all conditions in the Board Policy and Administrative 

Regulations have been met. 
• A detailed itinerary. 
• Communication method with primary supervisor. 
• A list of all chaperones. 
• A list of all parents making parallel trips. 
• Understanding of parental parallel trip guidelines. 
• Any other documentation required by the principal. 

 
Within three weeks of return, the primary supervisor will submit to the Principal a written 
report of the trip. 
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